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Application

Form
PLEASE WRITE IN UPPER CASE

Last Name:

First Name:

Program Start Date:

Program:

Student #

Please carefully take your measurements in centimeters or inches.

Please tick the box with the unit of measurement chosen:

o CM	 o INCHES

Clothing Items Measurement

1- Jacket  
Measure around your chest at the widest point

Measurement: _____________________________________________

 2 - Trousers 	
Measure around your natural waistline, without tucking in your stomach.	

Measurement: _____________________________________________

IMPORTANT NOTE: 
The sizes on the clothing market are not standardized. Therefore, the correct measurement in centimeters or inches 
must be given to us. The school shall not be held responsible for a wrong measurement, and any claim following 
wrong measurements for the clothing odered shall not be admissible. Measurements much be taken without clothes, 
with a measuring tape. We will then convert your measurements into the right size.

453 Laurier Avenue East • Ottawa, Ontario • Canada • K1N 6R4 

Tel 	 +1 613 236 CHEF(2433) 
Toll free: 	 888 289 6302 
Fax: 	 +1 613 236 2460

ottawa@cordonbleu.edu 
www.lcbottawa.com 
www.cordonbleu.edu

Student Uniform

Terms and Conditions of Enrolment

An application fee of $500 CAD is required for each course or 
diploma you register for.  This fee must accompany your application. 
The $500 CAD application fee is deducted from your overall tuition 
amount on receipt.

Canadian Students: The full balance of your tuition is due 6 weeks 
prior to your course commencement date.

International Students:  25% of your total tuition fee is due 6 weeks 
prior to your course commencement date.  The balance 75% of your 
total tuition fee is due on the first day of your course. Le Cordon 
Bleu Ottawa Culinary Arts Institute reserves the right to modify 

programs, fees and organization of courses.

Classes may be held anytime between Monday and Saturday, 8:00 
AM to 10:00 PM EST.

Le Cordon Bleu Ottawa Culinary Arts Institute does not guarantee 
employment for any student who successfully completes a vocational 
program offered by LE CORDON BLEU.

Please refer to the Fee Refund Policy as prescribed under S. 25 
to 33 of Ontario Regulation 415/06 which is accompanying this 
registration form.
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Personal Information

o Mr. o Mrs. o Ms.

Last Name:

First Name:

Street Address 1:

Street Address 2:

City: 

Prov./State/Region:

Postal/Zip Code: 

Country:

Telephone: (            )

Fax: (            )

E-mail: 

Date of Birth: (dd/mm/yyyy)		 / /

Emergency Contact Information

Name:

Relationship:

Street Address:

City: 

Prov./State/Region:

Postal/Zip Code: 

Country:

Telephone 1: (            )

Telephone 2/Fax: (            )

E-mail:

Citizenship Information

Nationality, as listed on passport:

Passport Number:

Place of Birth:

City: 

Region: 

Country:

International students are responsible for procuring a student visa, if 
required, before beginning their studies in Canada. All International 
students must have medical coverage while studying in Canada.

Admission Requirements

Prospective Students must:

• Have a diploma from an Ontario secondary school within the
meaning of the Education Act or an equivalent diploma;

OR

• Be 18 years of age on or before the day the program commences, 
and successfully complete a qualifying test (IELTS, Wonderlic, 
or TOEFL)

Admission Checklist - Permanent Resident

To apply, you must submit the following documentation:

o A completed and signed application form

o Proof of high school completion (Diploma), or equivalent – must
be an official transcript

o A photocopy of government issued photo ID or passport

o A $500.00CAD application fee for each program that you would
like to register for

o A resume/CV – no culinary experience is necessary

o A Letter of Motivation – please attach a brief personal statement
detailing your reasons for wishing to attend LE CORDON BLEU 
Ottawa Culinary Arts Institute.  Please include some of your future 
goals.

o If you do not have a high school diploma, you must achieve a
passing grade when completing the IELTS, Wonderlic, 
or TOEFL test which will be provided to you on receipt 
of application.

Admissions Checklist – International Students

To apply, you must submit the following documentation:

o A completed and signed application form

o A photocopy of government issued photo ID or passport

o A $500.00CAD application fee for each program that you would
like to register for

o A resume/CV – no culinary experience is necessary

o A Letter of Motivation – please attach a brief personal statement
detailing your reasons for wishing to attend LE CORDON BLEU 
Ottawa Culinary Arts Institute.  Please include some of your future 
goals.
You must achieve a passing grade when completing the IELTS, 
Wonderlic, or TOEFL test which will be provided to you on 
receipt of application.
International students must be minimum 18 years of age on the 
course commencement date.

Course Selection and Session Dates

Please indicate the session and year you wish to start your course(s).

Start Date Year

Certificate Levels

 Pâtisserie de Base  January    March    June    October

 Pâtisserie Intermédiaire  January    March    June    October

 Pâtisserie Supérieure  January    March    June    October

 Cuisine de Base  January    March    June    October

 Cuisine Intermédiaire  January    March    June    October

 Cuisine Supérieure  January    March    June    October

 Boulangerie de Base  January    March    June    October

Diplomas

 Diplôme de Pâtisserie  January    March    June    October

 Diplôme de Cuisine  January    March    June    October

 GRAND DIPLÔME®  January    March    June    October

Le Cordon Bleu Ottawa Culinary Arts Institute is registered as a private career college under the Private Career Colleges Act, 2005. Cuisine de Base, Cuisine Intermédiaire, Cui-
sine Supérieure, Diplôme de Cuisine, Pâtisserie de Base, Pâtisserie Intermédiaire, Pâtisserie Supérieure, Diplôme de Pâtisserie, GRAND DIPLÔME® and Boulangerie de Base are 
approved as vocational programs under the Private Career Colleges Act, 2005.

Payment Information

Method of Payment

o Cheque or Money Order in CAD.

Cheque and money orders should be made payable to: 
Le Cordon Bleu Ottawa Culinary Arts Institute

o Bank Transfer in CAD.

Please initiate a transfer to the following account:  
Bank of Montreal 
1430 Prince of Wales Dr., Ottawa, ON K2C 1N6 
Institute #001 Transit #29766 Bank Account #1021-534

Beneficiary: 
Le Cordon Bleu, 453 Laurier Ave E., Ottawa ON K1N 6R4 
Swift code for payment from outside Canada: BOFMCAM2 
Swift code for payment from the US: PNBPUS3NNYC  
(Wachovia Bank)

You must contact the school with details regarding the amount sent,  
currency, the originating bank and the date the transfer was initiated. 

o Visa o MasterCard o American Express

Card Number: 

Expiry Date: Security Code: 

Amount of Charge:�

Name of Cardholder: 

Signature of Cardholder: 

Credit Card Billing Address:�
Street: �

City: 

Prov./State/Region: 

Postal/Zip Code:  Country:�

Le Cordon Bleu Application  Form Le Cordon Bleu Application  Form 



 
 
 
 

Fee Refund Policy as Prescribed under s. 25 to 33 of O.Reg. 415/06 
 

Full refunds 
25. (1) A private career college shall refund all of the fees paid by a student under a contract for the provision of a vocational program in the following 
circumstances: 

1. The contract is rescinded by a person within two days of receiving a copy of the contract in accordance with section 36 of the Act. 
2. The private career college discontinues the vocational program before the student completes the program, subject to subsection (2). 
3. The private career college charges or collects the fees, 
    i. before the registration was issued for the college under the Act or before the vocational program was approved by the Superintendent, or 
    ii. before entering into a contract for the provision of the vocational program with the student, unless the fee is collected under subsection 44 (3). 
4. The private career college expels the student from the college in a manner or for reasons that are contrary to the college’s expulsion policy. 
5. The private career college employs an instructor who is not qualified to teach all or part of the program under section 41. 
6. The contract is rendered void under subsection 18 (2) or under section 22. 
7. If a private career college fails to, or does not accurately, provide in the itemized list provided to the Superintendent under section 43 a fee item 
corresponding to a fee paid by a student for the provision of a vocational program, the college shall pay the student, 
        i. in the case of an item not provided by the college, the full amount of the fee for the item, and 
       ii. in the case of a fee in excess of the amount of the fee provided for the item,the difference between the amount of the fee for the item provided to 
the Superintendent and the fee collected. 
(2) A full refund is not payable in the circumstances described in paragraph 2 of subsection (1) if the discontinuance of the vocational program 
coincides with the private career college ceasing to operate. 
 
(3) A refund is not payable under paragraphs 1 to 6 of subsection (1) unless the student gives the private career college a written demand for the 
refund. 
 
(4) A refund under subsection (1) is payable by the private career college within 30 days of the day the student delivers to the college, 
     (a) in the case of a rescission under section 36 of the Act, notice of the rescission; or 
     (b) in the case of a refund under paragraphs 2 to 6 of subsection (1), a written demand for the refund. 
Partial refund where student does not commence program 
26. (1) If a student is admitted to a vocational program, pays fees to the private career college in respect of the program and subsequently does not 
commence the program, the college shall 
refund part of the fees paid by the student in the following circumstances: 
1. The student gives the college notice that he or she is withdrawing from the program before the day the vocational program commences. 
2. In the case of a student who is admitted to a vocational program on the condition that the student meet specified admission requirements before the 
day the program commences, the student fails to meet the requirements before that day. 
3. The student does not attend the program during the first 14 days that follow the day the program commenced and the college gives written notice to 
the student that it is cancelling the contract no later than 45 days after the day the program has commenced. 
(2) The amount of a refund under subsection (1) shall be an amount that is equal to the full amount paid by the student for the vocational program, less 
an amount equal to the lesser of 20 
per cent of the full amount of the fee and 500 dollars. 
 
(3) A refund under subsection (1) is payable, 
(a) in the case of a refund under paragraph 1 of subsection (1), within 30 days of the day the student gives notice of withdrawing from the program; 
(b) in the case of a refund under paragraph 2 of subsection (1), within 30 days of the day the vocational program commences; and 
(c) in the case of a refund under paragraph 3 of subsection (1), within 45 days of the day the vocational program commences. 
(4) For the purposes of paragraph 3 of subsection (1), it is a condition of a contract for the provision of a vocational program that the private career 
college may cancel the contract within 45 days of the day the vocational program commences if the person who entered the contract with the college 
fails to attend the program during the 14 days that follow the day the vocational program commences. 
 
(5) A private career college that wishes to cancel a contract in accordance with subsection (4) shall give written notice of the cancellation to the other 
party to the contract within 45 days of the day the vocational program commences.  
 
Partial refunds: withdrawals and expulsions after program commenced 
 
27. (1) A private career college shall give a student who commences a vocational program a refund of part of the fees paid in respect of the program if, 
at a time during the program determined under subsection (3), 
(a) the student withdraws from the program after the program has commenced; or 
(b) the student is expelled from the program in circumstances where the expulsion is permitted under the private career college’s expulsion policy. 
(2) This section does not apply to vocational programs described in sections 28 and 29. 
 
(3) A private career college shall pay a partial refund under this section only if the withdrawal or expulsion from the vocational program occurs at a time 
during the program determined in accordance with the following rules: 
1. In the case of a vocational program that is less than 12 months in duration, the withdrawal or expulsion occurs during the first half of the program. 
2. In the case of a vocational program that is 12 months or more in duration,  
i. for the first 12 months in the duration of the program and for every subsequent full 12 months in the program, the withdrawal or expulsion occurs 
during the first    six months of that 12-month period, and 
ii. for any period in the duration of the vocational program remaining after the last 12-month period referred to in sub-paragraph i has elapsed, the 
withdrawal or expulsion occurs in the first half of the period. 
(4) If the student withdraws or is expelled from a vocational program within the first half of a period referred to in subsection (3), the amount of the 
refund that the private career college shall pay the student shall be equal to the full amount of the fees paid in respect of the program less, 
(a) an amount that is equal to the lesser of 20 per cent of the full amount of the fees in respect of the program and 500 dollars; and 
(b) the portion of the fees in respect of the portion of the period that had elapsed at the time of the withdrawal or expulsion. 
(5) If the student withdraws or is expelled from a vocational program during the second half of a period referred to in subsection (3), the private career 
college is not required to pay the student any refund in respect of that period. 
 



(6) A private career college shall refund the full amount of fees paid in respect of a period that had not yet commenced at the time of the withdrawal or 
expulsion. 
 
Partial refunds: distance education programs 
 
28. (1) This section applies to a vocational program that is offered by mail, on the internet or by other similar means. 
 
(2) A private career college shall give a student who commences a vocational program referred to in subsection (1) a refund of part of the fees paid in 
respect of the program if, 
(a) the student withdraws from the program or the student is expelled from the program in circumstances where the expulsion is permitted under the 
private career college’s 
      expulsion policy; and 
(b) at the time of the withdrawal or expulsion, the student has not submitted to the private career college all examinations that are required in order to 
complete the program. 
(3) The amount of the refund that a private career college shall give a student under subsection (1) shall be determined in accordance with the 
following rules: 
1. Determine the total number of segments in the vocational program for which an evaluation is required. 
2. Of the total number of program segments determined under paragraph 1, determine the number of segments in respect of which an evaluation has 
been returned to the  
     student. 
3. The amount of the refund that the private career college shall pay the student shall be equal to the full amount of the fees paid in respect of the 
program less, 
i. an amount that is equal to the lesser of 20 per cent of the full amount of the fees in respect of the program and 500 dollars, and 
ii. the portion of the fees in respect of the number of segments determined under paragraph 2. 
(4) A private career college is not required to give a student any refund if the student, at the time of withdrawal or expulsion, has been evaluated in 
respect of more than half of the total number of 
      segments in the program. 
 
Partial refunds: non-continuous programs 
29. (1) This section applies to a vocational program approved by the Superintendent to be provided through a fixed number of hours of instruction over 
an indeterminate period of time. 
 
(2) A private career college shall give a student who commences a vocational program referred to in subsection (1) a refund of part of the fees paid in 
respect of the program if, before completing the required number of hours of instruction, 
(a) the student has given the college notice that he or she is withdrawing from the program; or 
(b) the student is expelled from the program in circumstances where the expulsion is permitted under the private career college’s expulsion policy. 
(3) The amount of the refund that a private career college shall give a student under subsection (1) shall be equal to the full amount of the fees paid in 
respect of the program less, 
(a) an amount that is equal to the lesser of 20 per cent of the full amount of the fees in respect of the program and 500 dollars; and 
(b) a portion of the fees in respect of the program that is proportional to the number of hours of instruction that have elapsed at the time of the 
withdrawal or expulsion. 
(4) A private career college is not required to give a student any refund if the student, at the time of withdrawal or expulsion, has completed more than 
half of the required number of hours of 
instruction in a program. 
 
No retention of refund 
30. A private career college shall not retain, by way of deduction or set-off, any refund of fees payable to a student under sections 25 to 29 in order to 
recover an amount owed by the student 
in respect of any service or program other than a vocational program offered by the private career college. 
 
Treatment of books and equipment 
31. In calculating a refund under sections 25 to 29, a private career college may retain the retail cost of books or equipment that the private career 
college supplied to the student if the student, 
(a) fails to return the books or equipment to the private career college within 10 days of the student’s withdrawal or expulsion from the program, or 
(b) returns the books or equipment to the private career college within the 10-day period referred to clause (a), but fails to return it unopened or in the 
same state it was in when supplied. 
Refund for international students 
32. A notice to a private career college that is provided by or on behalf of an international student or of a prospective international student and that 
states that the student has not been issued a 
temporary resident visa as a member of the student class under the Immigration and Refugee Protection Act (Canada) is deemed to be, 
(a) notice of a rescission of the contract for the purposes of section 36 of the Act if the notice is given within two days of receiving a copy of the 
contract; and 
(b) notice that the student is withdrawing from the program for the purposes of paragraph 1 of subsection 26 (1) or clause 29 (2) (a) if the notice is 
received on or before half of the duration of the program has elapsed. 
Currency 
33. Any refund of fees that a private career college is required to pay under the Act shall be paid in Canadian dollars. 
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